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2.

SIGN PERMIT APPLICATION REQUIREMENTS(SECTION 190-83)

CALL UFPO TWO

WORKING DAYS

BEFORE DIGGING
811

Permit and approved plansto be at thejobsiteat all times.

A.  CHECKLIST
1.  Signapplicationrequired for each sign typed on Building Department forms.
2. Proof of Liability Insuranceand Worker's Compensation. If theapplicantandsign
installer are not the same, the Certificateof 1nsurance should betheinstaller's.
3.  Two setsof plans- drawnto scale on minimum 8¥2" x 11" or larger sheets.
4.  Electrical inspection application must be submitted with sign application.
5. Signplansshal include:
a. Dimensions. Toincludetotal squarefootage of thesign area, length
width and total sign height from theground totop of sign.
b. Proposed design, colorsand materials.
c. Detailsof anyilluminationsource. Wiringand other electrical details.
d. Structura detailsincludingfoundation, vertical and horizontal supports, framing,
and fastening and joining methods and materials.
6. UL authorization number required on application for electrified sign.
7.  For freestanding signs, two plot plans of the parcel on whichthesignisto be
placed delineating PROPERTY LINES. STREET LINES,BUILDING LOCATIONS
AND DIMENSIONS,PARKING AREAS,LOCATIONAND DIMENSIONSOFAL L
OTHER SIGNSONTHE PARCEL ,EXACT LOCATION OF THE PROPOSED SIGN
INCLUDING DIMENSIONSOF SETBACK SFROM PROPERTY LINE
(15' minimum) AND DI STANCE OF SIGN FROM THE BUILDING TO LEADING EDGE
OF SIGN.
8.  For awall sign anelevation drawing of the building with thelocation and
height of the proposed sign. From gradeto top of sign.
9.  Whereaparcel hasmorethan onefrontage, theprimary frontageshall bedesignated
on the plot plan.
10.  Show calculationson sign plansusing appr opriatefor mula to determine
thesign of sizeto beallowed, by Town of Colonie Land Use Law Article XV (190-83).
11. Statement of structural soundnessthat sign will withstand wind loads
prescribed by the Building Code of New Y ork State.
12. Plans shall bear the signatur e of theowner, applicant, or designer responsible
for thedesign of the sign.
B. SIGNPERMIT FEEISDUE WHEN THE APPLICATIONISSUBMITTED.
1.  $100. feefor each sign permit isrequired.
Check payableto the Town of ColonieBuilding Department..
C.  INSPECTIONSBY THE BUILDING DEPARTMENT ARE REQUIRED.
You must call for inspectionsasfollows:
* 1. Footingsbefore pouring concrete.
* 2. Final ingpection theday you are completing the signinstallation so we can make
inspectionswhilethe sign company isstill on the job.
D.  MISCELLANEOUS.

Sign completion certificate to bereturned to the Building Department upon completion

of sign.




AN EQUAL OPPORTUNITY EMPLOYER



